
 
 

 
SAFEGUARDING STANDARD OPERATING PROCEDURE 
HEALTH & WELLBEING ACADEMY 
 
Purpose and Context 

Incorporating the procedure for the referral of wellbeing concerns, disclosures related to 
abuse or the Prevent Duty. 

The Health & Wellbeing Academy is committed to ensuring the safety and wellbeing of 
children and vulnerable people with whom our work brings us into contact. The 
development of this standard operating procedure has been informed both by this 
commitment and by current legal requirements, frameworks, and regulatory expectations.  

 

1 General Safeguarding Information 

This standard operating procedure must be used in conjunction with the University of 

Huddersfield Safeguarding Policy and Information Governance policies.  

If the clinic or wellbeing service is a collaboration between the University of Huddersfield 

and another Health and Social Care Provider, the providers’ safeguarding polices must be 

referred to and followed. 

 

Most University employees, students, contractors, and volunteers are not trained or 

qualified in issues relating to children or adults with care and support needs. Therefore, it 

is not their responsibility to decide whether abuse has taken place or to take further action. 

It is however the responsibility of University staff, students, contractors, and volunteers to 

report any concerns they may have to designated Safeguarding Officers. 

 

It is not the responsibility of the University or any of its staff, students, contractors, or 

volunteers to contact the parents or carers of the vulnerable person concerned. Enquiries 

from parents and carers should be directed to the designated Safeguarding Officers who 

will, unless otherwise instructed by the relevant authorities, refer these on to Social 

Services for a response. 

 

2 Safeguarding Referral Form  

The Safeguarding Referral Form detailed in the Safeguarding Procedure below can be 

found here. 

 

https://www.hud.ac.uk/media/policydocuments/Safeguarding-Policy.pdf
https://www.hud.ac.uk/informationgovernance/
https://forms.office.com/pages/responsepage.aspx?id=2p8utZEGhUW9_FzK4c4YkPdf2CsR9nxNhBrBnx9jGhhUMEhYMTBOSE41U0ZUOUkyNldIRVVJTVk1QyQlQCN0PWcu
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3 Safeguarding Procedure 

Incident occurs that 
triggers concern

Inform Clinic 
Supervisor for 

support. This may 
be a University of 

Huddersfield 
employee or an 

external Health Care 
provider employee

Call the police or 
the ambulance 

service as 
appropriate and 
advise of your 

concerns

Document details of 
the concern in the 

Service User Record

If appropriate, 
gather further 

information from 
the vulnerable 

person

Complete a 
Safeguarding 
Referral Form 
immediately

Is it currently Monday-
Friday between 09:00 

–       

Assess type of 
incident

Immediate threat to life or risk to an individual

No immediate threat to life or risk to an individual

Contact the Kirklees 
Emergency Duty Service 

–             

Ensure a Safeguarding 
Referral Form is 

completed by 09:30 the 
following day

Can you complete 
an online form 
immediately?

No

Contact Student Services 
–              

No

Yes

Yes

Consult with HHS Safeguarding Champion for further support if 
required:

- Karen Currell: (k.currell@hud.ac.uk / 01484 257 556)
- Eszter McInytre: (e.mcintyre@hud.ac.uk / 01484 957 178)

- Tracey Hardy: (t.hardy@hud.ac.uk / 01484 257 414)

See University of Huddersfield 
Safeguarding Policy for further 
information: https://www.hud.ac.uk/
media/policydocuments/

Safeguarding-Policy.pdf 

https://bit.ly/
3xgXCdF

https://bit.ly/
3xgXCdF

 

4 Safeguarding Officers 

Jo Mitchell J.Mitchell3@hud.ac.uk 01484 471 831 

Emma Carpenter E.Carpenter@hud.ac.uk 01484 471 120 

Student Services StudentWellbeing@hud.ac.uk  01484 471 001 

5 Safeguarding Champions (Human & Health Sciences) 

Karen Currell K.Currell@hud.ac.uk 01484 257 556 

   

Cat Briggs C.S.Briggs2@hud.ac.uk  01484 257973 

mailto:J.Mitchell3@hud.ac.uk
mailto:E.Carpenter@hud.ac.uk
mailto:StudentWellbeing@hud.ac.uk
mailto:K.Currell@hud.ac.uk
mailto:C.S.Briggs2@hud.ac.uk
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